
We’re taking the Buckinghamshire Business First AGM online. 
We’re excited to be introducing a new online event platform (Involved) which is simple to use and its 
features help to replicate an in-person event. This guide will get you started with tips on how to: access 
and explore the platform, create your profile and information on the opportunities for networking.

1. How do I access the platform? 
We will send you a link a couple of days before the 
event. Clicking on the link will take you to the platform 
in your web browser. *Please note that Chrome is the 
preferred web browser to use with this platform.

Top tip - You will need to enter your name, email address 
and company name. You will then be sent a verification 
code via email, that you will need to log into the platform. 

2. Create your profile
Once logged in, you will be able to create your profile, 
explore the site and its features. 

Top tip – The platform is open from Tuesday 24th 
November – so you can do this early. Update your profile 
with your company’s name and a photo of yourself, you’ll 
find your profile along the top right of your screen. Doing 
this will help when networking with other attendees. 

3. Our event starts at 4pm on 26th November
You will be able to login from 3.45pm and the AGM will 
start promptly at 4pm. At 4pm head to the agenda page 
– a notification will appear on the screen to remind you. 
Click on the’+’ next to ‘Welcome and Introduction’ and 
then “Live stream” to view the presentation. 

Top tip - You have the option of viewing the content as 
full or split screen. One of the advantages of watching split 
screen is that you can access the other features of the 
platform whilst continuing to watch the content. 

4. Voting at the AGM 
All members are eligible to vote at the AGM. The 
resolutions will pop up in the presentation area during 
the event and you will be able to cast your vote.

Top tip - Head to the Inspiration and Motivation page at 
any time during the event where you will find interesting 
content for you to read at your leisure. If you view in split 
screen you can keep an eye on the main event at the 
same time. 

5. Q & A
We will be monitoring the Q&A and will provide an 
answer to questions on the night where we can. Any 
questions not answered on the night will be responded 
to in more detail after the event.

6. Plenty of opportunities to Network 
An important part of the AGM is networking. You will 
be given plenty of time to network, just head to the 
“Networking Lounge” when prompted.

Top Tip - Once in the networking lounge, you will see 
various tables that you can join. You will see who is 
already in the room and can choose which table you wish 
to join. When clicking the “join” button, this will launch a 
group video call - you can communicate with both your 
video and microphone as you do when using Zoom or 
Microsoft Teams.

7. Message Wall
The message wall is an interactive feature of the platform 
where you can add text and pictures.

Top tip – This is a  great place to head to before the AGM 
starts - you can let everyone know you are at the event 
and catch up with your peers. 

8. Instant Chat
If you are looking to communicate with other attendees 
throughout the event, you can do this via the “Instant 
Chat” page. To see the full list of guests attending please 
go to the ‘Guest List.’

Top Tip - This works the same as instant messaging, and 
you’ll be able to browse those who are attending within 
the contacts. You can use this functionality when watching 
presentations throughout the event. 

Help! If you have any questions or issues throughout 
the event, please get in touch with us. This can either be 
done on the “Instant Chat” page by clicking “Contacts” 
and selecting “Help desk”. Alternatively, contact our 
technical support at info@foxwylie.com. This mailbox will 
be regularly monitored throughout the AGM. If you have 
any queries before the event, please contact  
events@bbf.uk.com  
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