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Buckinghamshire Recovery 
Investment Grant

Guidance and Terms & Conditions (C10)
About our Buckinghamshire Recovery Investment Grants

• The Buckinghamshire Recovery Investment Grants are available to existing small and medium-sized enterprises (SMEs),
provided that the applicant fulfils the criteria and conditions outlined in these terms and conditions.

• The aim of the grant is to support a business to respond to the impact of the COVID-19 crisis by enabling them to invest in
their recovery.

• Grants between £3,000 and £120,000 are available to support businesses with projects that contribute towards any of the
following:

o New income streams / product development.

o Improvements in productivity / profitability.

o Safeguarding jobs.

o Jobs growth.

o Accelerated COVID-19 recovery.

o Future resilience.

• Grants are match funded at a ratio of 3:1. For example, to receive a grant of £12,000, the total project size would have to
be £16,000 i.e. the applicant would be required to invest £4,000 of their own funds into the project.

• The minimum project value that can be applied for is £4,000 (made up of £3,000 grant, £1,000 spend from business),
and maximum the maximum grant value being £120,000 grant (made up of £120,00 grant £40,000 or more spend from
business)

• The programme is funded by the Buckinghamshire Local Enterprise Partnership, Buckinghamshire Business First and
Buckinghamshire Council. It is delivered through the Buckinghamshire Business First Growth Hub.

Who can receive a grant?
Grants are available to organisations that:

• Meet the definition of small and medium sized enterprise (SME), see below.

• Have not received more than €200,000 of de minimis aid in the last three years, see next page for explanation.

• The assistance requested must relate to specific COVID-19 issues.

• Grants are only available to businesses registered in Buckinghamshire. Please note that Milton Keynes businesses
are not eligible.

• Are in good financial health prior to 29th February 2020.

• Have 2 PAYE employees.

• Under exceptional circumstances, applications would be supported from sole traders or businesses with a single PAYE
employee. These exceptional applications would need to deliver additional economic benefits for example job creation,
new to market products and services and enhanced productivity and profitability. and belong to the county’s priority
sectors as identified within the Buckinghamshire Local Industrial Strategy (High Performance Engineering, Creative
Industries, Medical Tech and Space). https://www.buckstvlep.co.uk/our-strategies/local-industrial-strategy/

• Can demonstrate demand and rationale for the proposed recovery project detailed in your application.

• Businesses may only receive a grant once from this fund.

Definition of a Small and Medium-Sized Enterprise (SME)
• The definition of an SME, and guidance to check if you meet it, can be found at:

https://ec.europa.eu/growth/smes/business-friendly-environment/sme-definition_en

• An SME is defined as an organisation that:

o Employs less than 250 people on a full-time equivalent basis.

o Has an annual turnover not exceeding €50 million and/or an annual balance sheet total not exceeding €43 million.

https://www.buckstvlep.co.uk/our-strategies/local-industrial-strategy/
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• Parent and subsidiary organisations need to be considered. In general, if an organisation is:

 o Between 25% and 50% owned by another organisation, the respective percentage of the parent organisation’s  
   turnover, balance sheet total and number of employees must be included.

 o Over 50% owned by another organisation, the total turnover, balance sheet total and number of employees of the  
   parent organisation must be included.

• Franchisees are not eligible to receive a grant

• Charities and social enterprises are eligible if more than 50% of their turnover is from traded income. 

De minimis – State Aid
• Funding rules are designed to ensure that when public resource (i.e. state aid) is used to provide financial support or other 

assistance to an organisation, it will not distort fair competition and disadvantage other organisations.

• Under the rules, SMEs can receive up to €200,000 of publicly funded support over any three-year period, known as de 
minimis aid, as it has been deemed that this amount will not affect competition. However, this figure has been increased 
during the COVID-19 crisis and if the state aid you have received is close to €200,000 euros, please contact the team for 
further advice and guidance.

• Following the payment of the grant you will be sent a letter stating the amount of de minimis aid your organisation has 
received. This letter must be retained for three years and produced on request by UK public authorities.

• Potentially any assistance from or funded by a public body might have been granted as de minimis aid. It could take many 
forms, including but not limited to: 

 o Grant funding (including some National Lottery funding). 

 o A loan at a favourable rate or a loan guarantee.

 o The purchase of land or property at less than market rate

 o Training or consultancy advice provided either free or at a reduced rate.

 o Differential tax benefits. 

 o Waiving or deferral of fees or interest normally due, e.g. deferral of rent.

• If you are in doubt whether you have received de minimis aid, contact the organisation that provided it. If you are still 
uncertain, assume that it was de minimis aid. 
 

Eligibility
What can the Buckinghamshire Recovery Investment grants be used for? 

Some examples of eligible business activities include:

• Consultancy e.g. HR/Accounting/IT.

• Legal fees.

• Cost & expenditure in changing, modifying, or adapting processes/operations.

• Equipment purchased to diversify.

• Aiding work from home.

• Marketing of new products/services.

Examples of what the Buckinghamshire Recovery Investment grants can’t be used for
• Staff and Director’s salaries/wages.

• VAT payments.

• Hire purchases and/or asset finance arrangements. 

• All unrelated expenditure which does not support the business to respond to the impact of and recover from  
the COVID-19 crisis.

• Personal equipment and clothing.

• Purchasing vehicles. 
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• Buying land or facilities for future use (for example where the community/public benefit will not be realised within the 

timescales for this funding programme or to stop future development).

• Business activities intended primarily for private gain. 

• Business activities that contribute directly to a company’s distributable profits.

• Business activities that are primarily for the promotion of politics or political beliefs.

• Unspecified expenditure. 

• Any business activity where funding will be passported to other organisations (for example though a grants programme).

• Campaigning or lobbying business activities (we will however fund marketing and promotional activity).

• Any activity that would be in breach of State Aid rules.

• Business rates and subsidies. 

Business activity already committed to or paid for
Business activity or expenditure which has already been committed to or paid for (in part or in whole) before the grant has 
been awarded is not eligible for funding; this includes the payment of any deposit.

 
Other funding and sources of finance

You must pay for all business activities that the grant will cover outright. For example, a grant cannot be provided to pay for 
just a deposit or if an asset has been financed on a hire purchase agreement. See later section on how to claim the grant.

 
How do I apply for a Buckinghamshire Recovery Investment grant?

To apply for a grant, you must submit:

• A completed and signed Buckinghamshire Recovery Investment Application Form (C08).

• A signed copy of the Buckinghamshire Recovery Investment Grant Guidance and Terms & Conditions (C10).

• Evidence of procurement for your business activity (e.g. quotations or tender responses) as appropriate – see below:

 o Other documents or business plans may also be requested by the grant panel. 

• You must supply evidence to demonstrate that your business was viable and in good financial health at the end of 
February 2020, prior to the COVID-19 crisis. Any management accounts should be independently verified.

• Once your completed application form and supporting documents have been received, you will be contacted to confirm if 
your application has been passed to the grant panel, or if further information is required.

• Once the application is passed to the grant panel, you may again be asked for additional information until the grant panel is 
able to decide on whether a grant can be offered – you will be notified within five working days.

• You will be informed by email about whether your grant application has been approved and offered to you or not. If 
approved, this will be followed up by a grant offer letter, which you will be required to sign.

• A grant cannot be applied for retrospectively. An application must be approved by the grant panel, and a signed grant offer 
letter received by the applicant, before any part of the business activity has been committed to or paid for, otherwise the 
grant will not be paid.

• The grants provided through this funding have limited availability. Grants are assessed on a first come, first served basis.

• The grant cannot be used for business activities that are already underway. Any work specified in the Buckinghamshire 
Recovery Investment grant application will be invalid if it commences prior to the date of the grant offer.

Evidence of procurement for supplies

For all procurement please follow the requirements below. 

Please call one of our team to discuss if necessary.

• Further information may be requested if quotations or tender responses do not include sufficient details of the products 
and/or services to be provided or do not appear competitive with current market rates.

• If applicable, quotations must itemise VAT.
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VAT
• If you are registered for VAT, the business activity cost (as appropriate) must exclude any VAT charged by the supplier(s).

• If you do not have a VAT registration, then the business activity cost should include any VAT charged by the supplier(s).

• If your VAT status changes following a grant award, so that you will be able to reclaim VAT incurred on business activity 
expenditure, you must inform us immediately. This may affect the availability or value of the grant you have been awarded.

How are Buckinghamshire Recovery Investment grants awarded?
It is expected that demand for these grants will be exceptionally high and as such priority will be given to those companies 
who can demonstrate benefits from receiving a grant to include: safeguarding jobs, creation of new jobs, creation of new 
products/services and increasing productivity/profitability. Grants will be allocated on a first come, first served basis and 
applications will be assessed by a grant panel whose decision is final. If you are awarded a grant you will receive a grant offer 
letter outlining:

• The total eligible project expenditure, and the amount of grant offered.

• The date by which the business activity must be completed, paid for and the grant claimed. 

• Any additional terms and conditions.

You will need to sign the declaration on the Grant Offer for it to be accepted, as well as any other conditions outlined with the 
grant offer.

Changes to business activities
You must gain approval from your Buckinghamshire Recovery Investment Adviser at Buckinghamshire Business First if there 
are to be any changes to the business activity as approved by the Grant Panel before committing to making any payments, 
as it may affect the availability or value of the grant you have been awarded. This may include a change of supplier, scope of 
the business activity, business activity value, expected business activity outcomes or cancellation of the business activity.

How do I claim the grant?
To claim the grant, you must provide:

• Once all of your claim documentation has been approved, we will send you a claim form which you will be required to sign.

• The invoice(s) from the supplier(s) for all items of expenditure as detailed in the project application.

• A business bank statement or credit card statement showing payment of the invoice, after the date of the grant offer. 
Please also see next section for more information.

Value of contract Minimum Procedure Advertising Required

£0 - £24,999 Direct award - one quotation required None

£25,000 - £181,302 (services) and 
£4,551,413 (works)

You will need to advertise the service/works 
to incorporate or direct any interested party 
to the following information:
• Details of the opportunity
• What is required from all interested parties
• How successful candidate will be chosen
• Deadline and details of how to apply

Justification will also be required to 
demonstrate that the contract award is in 
line with the advert

Advertise the opportunity on the 
grant recipients/or other appropriate 
website for a minimum of 10 days.

£25,000 - £181,302 (supplies) 3 written quotes or prices sought 
from relevant supplies against a clear 
specification

None
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• Receipted invoices showing that payment has been received by the supplier or an email from your suppliers confirming that 

they have received payment for their invoices to be sent to covid19grants@bbf.uk.com

• Other documents may also be requested by the grant panel.

• The grant must be claimed within 1 month of the date of grant offer or the agreed date in the grant offer letter if special 
permission is approved by the Buckinghamshire Recovery Investment Team.

• The grant will only be paid against the business activity that was approved by the Buckinghamshire Recovery Investment 
when the grant was awarded or following a grant change request. Grant funding will not be paid towards any additional 
expenditure.

• The grant will not be paid towards elements of the business activity that have been committed to or paid for, in full or in 
part, before the date of the grant offer.
 
Paying suppliers

• Payment of supplier invoices must be made from the applicant’s business bank account or credit card.
• If a purchase is made using a credit card, a business bank statement must also be provided to show that the credit has 

been fully cleared.

• Payment of supplier invoices cannot be made by cash or contra arrangements.

Grant payment terms
• Grant payments will be made within 30 days of receipt of a completed claim form and all necessary supporting 

documentation.

How is my information used and stored?
• Buckinghamshire Business First has a published Privacy Policy on their website: bbf.uk.com/privacy-policy

• If you apply for a Buckinghamshire Recovery Investment grant, we will store your information and may be asked to share it 
with the grant funders and partners.

• By providing us with your email address you consent to receive emails from the Buckinghamshire Business First Group of 
Companies. You may unsubscribe at any time.

• I understand that my company’s name and the amount of any grant or grant awarded may be published on the 
Buckinghamshire Business First and Ngage Solutions Ltd websites, and other social media channels.

Document retention

Applicants must keep all correspondence relating to the grant until at least 2036, as funders reserve the right to audit all grant 
recipients until the end of that year.

Declaration

I agree and accept these terms and conditions and understand that in the event a grant is paid, but if information comes to 
light indicating a violation of these terms and conditions, Buckinghamshire Business First reserves the right to retrieve the 
grant payment in full. I also accept that I may be contacted up to a year following grant payment and asked to take part in 
a case study or surveyed for a grant evaluation study.

Signed: Print name:

Organisation name: Date:  

www.bbf.uk.com/privacy-policy

	orgasnisation name: 
	print name: 


