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Local Authority Discretionary  
Grant Fund

Guidance and Terms & Conditions (LAD 10)

About Local Authority Discretionary Grants 

• The Local Authority Discretionary (LAD) Grants are aimed at supporting certain businesses who were not eligible for the 
Small Business Rate Relief or Retail, Hospitality and Leisure grants.

• Grants of up to £10,000 are available to certain businesses who have not already received a grant from any central 
Government COVID-19 related schemes. Businesses who have applied for the Job Retention Scheme (i.e. furloughed staff) 
or the Self-Employed Income support scheme are eligible to apply. 

• The programme is funded by The Department of Business, Energy & Industrial Strategy, and administered on behalf of 
Buckinghamshire Council by Buckinghamshire Business First. 

• The grants provided through this funding have limited availability. Grants are assessed on a first come, first served basis 
although priority will be given to the businesses listed below.

• All monies received from this Grant must be used towards buildings costs, so rent, utilities etc.

How are Local Authority Discretionary grants awarded? 

Initial evaluation under the criteria and outlined priorities will be undertaken by Buckinghamshire Business First, 
on behalf of Buckinghamshire Council.
It is expected that demand for these grants will be exceptionally high and as such priority will be given to:
• Small businesses in shared offices or other flexible workspaces. Examples could include units in industrial parks, science 

parks and incubators which do not have their own business rates assessment.

• Regular market traders with fixed building costs, such as rent, who do not have their own business rates assessment.

• Bed & Breakfasts which pay Council Tax instead of business rates; and

• Charities in receipt of charitable business rates relief which would otherwise have been eligible for Small Business Rates 
Relief or Rural Rate Relief.

If your business is not on the above list, you may still apply and will need to supply evidence it meets all the 
following criteria:
• Businesses that occupy property, with a rateable value, if there is one, or annual rent or annual mortgage payments  

below £51,000.

• Businesses that can demonstrate that they have suffered a significant fall in income due to the COVID-19 crisis.

• Business with fewer than 50 employees.

• Businesses that were trading on or before 11th March 2020.

Who can receive a grant? 

Grants are available to organisations that: 
• Meet the definition of small and micro sized enterprises, please see below. 

• Have not received over €200,000 of de minimis aid in the last three years, please see below.

• Are not; in administration, insolvent or have issued a striking-off notice.

• Grants are only available to businesses registered in Buckinghamshire. Please note that Milton Keynes businesses 
are not eligible.

• Businesses which have received cash grants from any central government COVID related scheme are ineligible for funding 
from the Discretionary Grants Fund. Such grant schemes include but are not limited to:

  • Small Business Grant Fund

  • Retail, Hospitality and Leisure Grant

  • The Fisheries Response Fund

  • Domestic Seafood Supply Scheme (DSSS)

  • The Zoos Support Fund

  • The Dairy Hardship Fund
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• Coronavirus Business Interruption Loans (CBILS) and Bounce Back Loans are not counted as cash grants and so those 
who have received CBILS may still be eligible. 

• Businesses who have applied for the Coronavirus Job Retention Scheme and received funds under the Self-Employment 
Income Support Scheme are eligible to apply.

How do I apply for a Local Authority Discretionary grant? 

To apply for a grant, you must submit: 

• A completed and signed Local Authority Discretionary Grant Application Form (LAD 08). 

• A signed copy of the Local Authority Discretionary Grant Terms & Conditions (LAD 10).

• Supporting evidence of property costs for the business, as detailed within Application Form (LAD 08). 

• Supporting evidence of income loss, as detailed within Application Form (LAD 08). 

How do I claim the grant? 

• Buckinghamshire Council will be providing grant funds to businesses awarded a grant. Information regarding the payment 
of funds will be provided by the council upon successful application.

• It should be noted that grants paid out will constitute taxable income and subject to taxation, provided the business in 
receipt of a grant is profitable within the given financial year.

• Final approval and awarding of grants will be undertaken by Buckinghamshire Council.

• Buckinghamshire Council reserve the right to approve/reject grant applications at their own discretion.

Definition of a Small and Micro-Sized Enterprise 

Under Section 33 Part 2 of the Small Business, Enterprise & Employment Act (2015), and Companies Act (2005), small and 
micro businesses are defined as:

• A small business must satisfy two or more of the following in a year:

  • Employs less than 50 people on a full-time equivalent basis

  • Has an annual turnover not exceeding £10.2 million
  • Has an annual balance sheet of not more than £5.1 million
• A micro business must satisfy two or more of the following in a year:

  • Employs less than 10 people on a full-time equivalent basis

  • Has an annual turnover not exceeding £632,000
  • Has an annual balance sheet of not more than £316,000
• Parent and subsidiary organisations need to be considered. In general, if an organisation is: 

  • Between 25% and 50% owned by another organisation, the respective percentage of the parent organisation’s  
   turnover, balance sheet total and number of employees must be included.

  • Over 50% owned by another organisation, the total turnover, balance sheet total and number of employees of the  
   parent organisation must be included. 

De minimis – State Aid 

• Funding rules are designed to ensure that when public resource (i.e. state aid) is used to provide financial support or other 
assistance to an organisation, it will not distort fair competition and disadvantage other organisations.

• Under the rules, SMEs can receive up to €200,000 of publicly funded support over any three-year period, known as de 
minimis aid, as it has been deemed that this amount will not affect competition. However, this figure has been increased 
during the COVID-19 crisis and if the state aid you have received is close to €200,000 euros, please contact the team for 
further advice and guidance.
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• Following the payment of the grant you will be sent a letter stating the amount of de minimis aid your organisation has 
received. This letter must be retained for three years and produced on request by UK public authorities.

• Potentially any assistance from or funded by a public body might have been granted as de minimis aid. It could take many 
forms, including but not limited to: 

 o Grant funding (including some National Lottery funding). 

 o A loan at a favourable rate or a loan guarantee.

 o The purchase of land or property at less than market rate

 o Training or consultancy advice provided either free or at a reduced rate.

 o Differential tax benefits. 

 o Waiving or deferral of fees or interest normally due, e.g. deferral of rent.

• If you are in doubt whether you have received de minimis aid, contact the organisation that provided it. If you are still 
uncertain, assume that it was de minimis aid.

How is my information used and stored? 

• Buckinghamshire Business First has a published Privacy Policy on their website: www.bbf.uk.com/privacy-policy 

• If you apply for a Local Authority Discretionary Grant, we will store your information and may be asked to share it with the 
grant funders and partners. 

  o We will share your data including the completed application form and any supplementary evidence with  
     Buckinghamshire Council who are funding this grant scheme and will be making the payment to successful applicants.

• By providing us with your email address you consent to receive emails from the Buckinghamshire Business First Group of 
Companies and Buckinghamshire Council. You may unsubscribe at any time. 

Declaration

I agree and accept these terms and conditions and understand that in the event a grant is paid, but information comes to 
light indicating a violation of these terms and conditions, Buckinghamshire Council reserves the right to demand repayment 
of the grant payment in full

Signed: Print name:

Organisation name: Date:  
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